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	The DFE does not consider a need or desire for a holiday or other absence for the purpose of leisure and recreation to be an exceptional circumstance.   Therefore, there is no longer the option within the schools management system to authorise any holiday requests.   If you decide to take your child out of school for a leave of absence, you are required to inform the school of the dates of the planned absence.  Failure to do so may result in your child being reported as missing in education and could incur a fixed penalty notice.  
[bookmark: _GoBack]All schools can grant a leave of absence for other exceptional circumstances at their discretion. In the case of schools maintained by local authorities, it must be requested in advance by a parent who the pupil normally lives with. Schools are then expected to consider each application individually taking into account the specific facts and circumstances and relevant background context behind the request. If a leave of absence is granted for an exceptional circumstance, it is for the school to determine the length of the time the pupil can be away from school.


	PARENT SECTION 

	Child’s Name

	Class


	Child’s Name
	Class


	Information about the request for your child’s leave of absence
	Reason for the absence in term time



	
	Exceptional Circumstances e.g. funeral, wedding of parents/siblings. Please provide evidence of exceptional circumstances where appropriate.




	
	Date of absence from:
                                  To:       
	School Days Missed


	
	Would (s)he miss the first two weeks in September           No/Yes


	
	Would (s)he miss any national tests or examinations? 
                                                                                                 No/Yes

	
	Would (s)he be absent for more than ten school days?     
                                                                                                  No/Yes

	Parent/Carers signature     

                                                                                      Date
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